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INSPECTION SERVICES COORDINATOR 
UP TO $2,905.63 BIWEEKLY 

(WORKING TITLE: STRUCTURAL ENGINEER) 
 
 

DESCRIPTION OF DUTIES: Highly responsible, administrative, supervisory and technical work 
in enforcing compliance with applicable national, state, and local laws, codes, ordinances and 
regulations in the City's Building Department.  Work involves both office and field duties in 
effectively scheduling, coordinating and monitoring all inspections conducted by the Building 
Department. 
 
REQUIREMENTS: Graduation from accredited college or university with a Bachelor's Degree in 
Civil Engineering, Construction Management, Architecture or other areas of desired specialization. 
Minimum of five years construction experience in a supervisory capacity.  A current license from 
the State of Florida as an Architect or Engineer, OR a General Contractor's license issued by the 
Florida Construction Industry Licensing Board or the Miami-Dade County Construction Trades 
Qualifying Board.  Experience can substitute for education on a year-for-year basis. 
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